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                       WESTERHAM TOWN COUNCIL   
 Minutes of the Council Meeting held at Russell House on 

 Monday 4th December 2023 at 7 pm  
 

Present:            Councillors: Dr S Kay (SK) - Chairman 

Mr E Boyle (EB), Mrs D Coen (DC),      

Dr J Lord (JL), Mr N Proudfoot (NP), 

Mr N Robson (NR), Mrs L Rodgers (LR),  

Mrs S Sheen (SS) and Mr K Thompson (KT) 
      

In attendance:         Town Clerk:  Mrs A Howells (AH) 

   Finance/Project Officer:   Mrs D Marshall (DM)  

     SDC Cllr Diana Esler 

     SDC Cllr Kevin Maskell 

     One member of the public     
      

Item 
 

 
Action 

 

1. 
 

 

Apologies for Absence 

Apologies were received and accepted from Cllrs Bird and Hussain – 

personal commitments.  

 

 

 

 

2. 
 

Declarations of Interest not previously declared  

Cllr Robson – 8.8 grants 

Cllr Lord – 9 SDC Local Plan  

 

 

3. 
  
Minutes of the Council Meeting on 2nd October 2023  

It was resolved to approve and sign the minutes of the Council meeting 

held on 2nd October 2023. 

 

 

4. 
 

Information items arising from the minutes of the previous meeting not 

dealt with elsewhere on the agenda 

4 Cllr Bird had reported that a request had been sent to KCC for a 30mph 

sign for Hosey Hill. Cllr Robson had requested a Not suitable for HGV’s sign 

for the bottom of Hosey Hill as there was such a sign at the Crockham Hill 

end. – Cllr Coen requested an update on these items. The Assistant Clerk 

to respond following the meeting. 

 

 

 

 

 

 

 

ER 

 

5. 
 

Cllr resignation and process to be followed 

The Clerk reported that Mr W Davies had resigned from Westerham Town 

Council on 6th November 2023. Following due process, Sevenoaks District 

Council were informed and in accordance with Section 87(2) of the Local 

Government Act 1972 a Notice advertising the vacancy had been 

placed on notice boards and advertised on social media and WTC 

website. On 30th November WTC were informed that no requests for an  

election to fill said vacancy was made in writing to the Proper Officer at 

SDC by ten electors. The vacancy could now be filled by co-option.  
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The Clerk suggested that the two co-options be advertised together and 

an extension made until 8th January 2024, this was agreed.  

 

AH 

 

6.  
 

Paperless future meetings 

Cllr Kay reported that at F&GP the increase in the office expenditure 

budget had been raised. Decreasing the use of hard copies was one way 

of reducing costs. Following discussion, it was agreed that Cllrs would 

email the Clerk to state their preference for receiving Council and 

Committee papers in the future. However, it was agreed that all future 

minutes would be emailed prior to the Council meeting and not copied. 

 

 

 

 

 

 

 

Cllrs/AH 

 

7.  

 

 

 

 

 

 

 

 

 

 

 

To receive and consider the following Minutes of Committee: 

7.1 Planning and Development – 12.10.23 

Cllr Robson presented the Minutes: 

Cllr Robson reported that the hearing for the Covers Farm application was 

likely to be heard on 10th January. No new papers had been posted on 

the portal. A meeting would be arranged on the Friday before the 

hearing for all those due to speak at the hearing.  

TDC had requested the Planning Inspector write a report regarding their 

unsound Plan. 

Members of Planning & Development Committee approved the minutes.  

Resolved: that the Minutes be adopted. 

7.2 Planning and Development – 26.10.23 

Resolved: that the Minutes be adopted. 

7.3 Planning and Development – 09.11.23 

Resolved: that the minutes be adopted. 

7.4 Planning and Development – 23.11.23 

SDC Cllr Esler stated that the applicant of 1 Westways had submitted two 

separate applications and following one refusal, the applicant had made 

an appeal to the Secretary of State.  

Members of Planning & Development Committee approved the minutes.  

Resolved: that the minutes be adopted. 

7.5 Highways and Lighting – 06.11.23 

Cllr Lord presented the minutes: 

5.4 Cllr Kay reported that the extension of the footpath was supported in 

principle by H&L as long as it was did not affect any item on the HIP 

financially as the Committee felt that there were many other footpaths in 

Westerham that could be extended or better maintained.  

Council unanimously agreed for Cllr Kay to write to KCC Cllr Chard 

regarding its support for the extension of the footpath, with the caveats 

outlined by the H&L Committee. 

5.5 There was a query over why the charging points had not been 

completed. The Clerk to investigate. 

Westerham Hill closure – The official diversion was very long as legally the 

diversion had to provide ‘like for like’ roads. KCC would be monitoring the 

minor roads around the diversion and would act on any issues. 

Cllrs Kay, Rodgers and the Clerk had attended the Thames Water 

Engagement session in Westerham today. Many people had attended 

and were very unhappy with the closure. Cllr Kay reported that TW were 

unable to use land either side of the road due to landlord refusal and 

unsuitability. TW were using a slicker technique so that the drilling period 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SK 

 

 

AH 
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was much shorter. The TfL timetable for the 246 was expected shortly. 

Cllr Robson reported that TW were not consulted about the new houses.  

5.7 Cllr Coen asked what evidence would be required regarding the 

speeding issue on Church Lane, Crockham Hill. This would be data 

regarding serious accidents or incidents. 

6.2 Quotes were being obtained to replace St Mary’s Church floodlights 

with LED bulbs which were currently halogen. The Finance Officer asked if 

alternative lights had been investigated. The Assistant Clerk to respond. 

Members of the Highways and Lighting Committee approved the minutes. 

Resolved: that the minutes be adopted. 

7.6 Youth and Community – 13.11.23 

Cllr Coen presented the minutes: 

7.3 Cllrs Coen and Thompson had attended a session run by Olympia 

Boxing and were stunned to find out that not only did they not attend but 

there had been issues with attendance since September. Boxing had 

previously been run very successfully for the last two years. A zoom call 

was held with West Kent Housing Association (WKHA) who contracted the 

boxing, and the contract was immediately cancelled and a refund 

requested. WKHA set up a replacement activity, a fitness and games 

programme. This first week there were six attendees. There was a cost 

implication as this programme was not as expensive as the boxing. A 

discussion would be held with the Finance Officer regarding the budget. 

7.4 A virtual meeting had taken place with Playplace, WTC Youth 

Provider, regarding setting up a Youth Club. Costings had been obtained 

and this would commence in January 2024. 

7.4 A project involving the Lewis Project had been explored but currently 

the costs/volunteers/hall hire were too complicated and expensive.  This 

may be re-visited in the future. 

Members of Youth and Community Committee approved the minutes. 

Resolved: that the minutes be adopted. 

7.7 Allotments, Playing Fields and Open Spaces – 20.11.23 

Cllr Lord presented the minutes: 

Thanks were given to the Finance Officer for temporarily covering the 

Committee whilst recruitment was undertaken. 

Thanks, were also given to the outgoing Deputy Clerk for all her hard work. 

5 A very large water invoice had been received for Currant Hill Allotments 

and after investigation a leak was not apparent so it may be due to 

increased usage. The Committee would take this up with the allotment 

holders. 

9.1 An application was being prepared to the UK Shared Prosperity Fund 

to obtain match funding for paving behind the benches on The Green. 

9.1 Work on the additional paving and new bench at the top corner of 

The Green would commence in the New Year.  

Members of APFOS approved the minutes. 

Resolved: that the minutes be adopted. 

7.8 Finance and General Purposes – 27.11.23 

Cllr Sheen presented the minutes: 

8 WTC currently had two vacancies as the Assistant Clerk had tendered 

her resignation for personal reasons. She had agreed to stay on for the 

next H&L meeting in February and would leave after this. 

 

 

 

 

 

 

 

 

 

 

 

 

ER 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DC/DM 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DM 

 

JL 
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12 The Finance Officer was still investigating the letter regarding Business 

rates for Crockham Hill car park.  

Members of F&GP approved the minutes. 

Resolved: that the Minutes be adopted. 

7.9 Health and Safety  - 01.12.23 

Cllr Kay presented the minutes: 

There had been no incidents and nothing significant to report. The process 

for Committees to review their risk assessments was working well. 

Members of Health & Safety Committee approved the minutes. 

Resolved: that the Minutes be adopted. 

 

 

 

 

 

DM 

 

 

 

8. 

 

 

 

 

 

   

Finance 

8.1 Payment List to 31st October 2023 

Cllr Sheen reported that F&GP had reviewed the payment lists and had 

nothing to bring to Council’s attention. There were no queries and all the 

lists were approved. 

8.2 Committee Accounts to 31st October 2023 

Cllr Sheen reported that the accounts were in line with expected 

expenditure. There had been two reports of potential overspend: - 

• APFOS – Currant Hill allotments water bill 

• F&GP – office expenses 

The Finance Office reported that both budget lines would not go over 

budget, APFOS had an allotment reserve that could be utilised and F&GP 

had cost savings that could be used to offset the overspend. 

There were no queries and the accounts were approved. 

8.3 First draft Budget 2024/25 

Cllr Sheen thanked the Finance Office for all her hard work in producing 

the first draft budget and for all the excellent supporting documents. 

Cllr Sheen explained the budget process and reported that the first draft 

budget was a composite of all the deliberations that had taken place.  

The draft was for information as currently the tax base was unknown. 

A draft budget would be discussed at the January F&GP meeting and a 

decision made at Full Council on 21st January. 

8.4 External Auditor report  

The report from the External Auditor had been circulated and there were 

no issues to bring to the Council’s attention. 

Thanks were given to the Finance Officer for all her hard work. 

8.5 Internal Auditor interim report  

The Finance Officer reported that the mid-year Internal Audit had taken 

place on 16th November. The report had not yet been received but the 

Auditor had stated there were no issues to bring to Council’s attention. 

8.6 Reserves  

A paper had been circulated and was noted. 

8.7 – 8.10 To consider Grant Applications  

Cllr Sheen had circulated a summary of the four applications together 

with the application forms. Cllrs thanked Cllr Sheen for the excellent 

summary. 

Following lengthy discussion, it was agreed to award the following grants. 

• Hi Kent - £300. It was agreed to state that the WTC Policy generally 

only awarded 50% of the cost of the project. 
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• Westerham Congregational Church – Warm Spaces - £290 

• Citizens Advice - £1,000 

• West Kent Mediation – to decline and request further information as 

to the extent of actual help provided to Westerham residents. 

 

 

 

 

AH/DM 
 

9. 

 

 

SDC Local Plan Regulation 18 (Part 2) 

Cllr Robson had circulated an excellent summary for Cllrs to consider and 

he was thanked for all his hard work. Cllr Robson presented his paper and 

outlined the proposals and options from SDC.  

Cllrs Esler and Maskell were invited to make comments regarding the SDC 

Local Plan.   

Following lengthy discussion it was agreed to provisionally support option 2 

subject to any public comments from residents.  

Cllr Robson to make the submission on behalf of WTC. 

 

 

 

 

 

 

 

 

 

 

NR 
 

10. 
 

SDC Liaison Meeting 

Cllr Kay reported that he and Cllrs Boyle, Robson and Sheen had 

attended the Annual SDC Liaison meeting with SDC Cllr Thornton, SDC 

Chief and Deputy Executives. This had been a positive meeting. WTC Cllrs 

had updated SDC regarding the KGF Project and discussions had taken 

place regarding the Local Plan, fly tipping, the precept and informed 

WTC about SDC plans to introduce Sunday parking charges.    

 

 

11. 
 

King George’s Field Re-development Project 

11.1 Project Report  

The Project Report had been circulated and was noted. The Project 

Officer reported that the skatepark was bedding in well and was being 

well used. The grass was still not growing particularly well, despite being 

reseeded twice. A tree had been planted and items outstanding were 

installing a second refuse bin, a donated bench and signage. APFOS had 

agreed that a formal opening would take place in the Spring. 

The Contractor had commenced the work on the path and this was due 

to be a six week project subject to the weather. 

The Project Officer reported that she had put on hold any further work on 

the KGF Project due to temporarily covering APFOS and CHWMPF Trust 

due to staff vacancies. 

11.2 Funds Report 

The Funds Report had been circulated and this was noted. 

 

 

 

 

 

 

 

 

 

 

 

 

 

12. 
 

Terms of Reference  

The following Terms of Reference had been circulated and following 

discussion were approved: - 

12.1 Currant Hill Working Group 

12.2 Youth and Community Committee 

12.3 Highways and Lighting Committee 

 

 

 

 

 

 

 

 

13.  
 

Policies and Procedures 

The following Polices had been circulated and were approved: - 

13.1 Freedom of Information Act – Publication Scheme  

13.2 Training Strategy 

13.3 Complaints Procedure 
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14. 
 

Correspondence 

14.1 A thank you note for her leaving gifts from Cllrs had been received 

from the former Deputy Clerk.  

14.2 The SDC car parking consultation had been received, Cllr Lord to 

respond on behalf of WTC as the final response date was 29th December. 

It was agreed to request usage of the Darent car park since charges had 

been introduced. 

 

 

 

 

 

 

 

15. 
 

Reports from Councillors 

Cllr Sheen had attended the Citizens Advice meeting on 31st October. 

Cllr Sheen had attended the Citizens Advice AGM on 17th November. 

Cllr Sheen had attended a virtual Employment Law webinar. 

Cllrs Kay, Boyle, Sheen and Robson had attended SDC Liaison meeting. 

Cllrs Coen and Sheen had attended the CH Coffee morning in October. 

Cllr Coen had attended the RSN Seminar: Rural Health and Care.  

Cllrs Coen, Boyle, Kay, Sheen, Rodgers and Thompson had attended the 

Christmas Light switch on. Thanks were given to the Town Clerk for 

organizing the event. 

Cllr Coen and Thompson had attended the Boxing at Westerham Hall. 

Cllr Lord had attended the WSA meeting. 

Cllr Lord had attended the KWG meeting as an observer. 

Cllr Proudfoot had been distributing the Housing Needs Survey. 

Cllrs Kay and Rodgers had attended the Thames Water session. 

Cllr Kay had met with the Chairman of Limpsfield Parish Council. 

Cllr Kay had attended the NALC Star Awards Reception. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

16. 
 

TN16, Crockham Hill Village Newsletter & website 

None. 

 

 

 
 

17. 
 

Matters for District and County Councillors 

None. 

 

 

 
 

18. 
 

Further matters for consideration at the next meeting 

None. 

 

 

 

19.  
 

Date of next meeting 

Monday 22nd January 2024  

 

 

 

 

Part 2 Pursuant to Section 1 (2) of the Public Bodies (admission meetings) Act 1960. The 

Public be excluded from the meeting during consideration of the under mentioned item 

on the grounds that publicity would be prejudicial to the public interest by reason of the 

confidential nature of the business concerned. 

 

 

20. 
 

Pay Award 2024/25 

It was agreed that the Pay Award 2024/25 would follow the Council’s 

Remuneration Policy; consisting of a performance related 1 scale 

increment and the National Award (once agreed).  

 

 

The meeting was concluded at 9.45 pm 
 

Minutes confirmed as a correct record:   
Chairman 


